
Arlington Classics Academy 

Extracurricular Procedures and Guidelines 
 

 

Purpose of Extracurricular Activities 
Our School-sponsored extracurricular activities and organizations are meant to serve as avenues for 

leadership development or practice in using skills, attitudes, and knowledge that will help students 

prepare for post-secondary experience. These programs assist in the attainment of competencies outlined 

in our ACA Graduate Profile. 

 

Participation in extracurricular activities and extracurricular organizations, including extracurricular 

athletics, is a privilege, not a right. Since extracurricular activities are optional, those who choose to 

participate will be held to higher standards of behavior and performance in and out of school.  In addition 

to obeying rules set forth in the ACA Student Code of Conduct, all students participating in ACA 

extracurricular activities will be required to comply with the following guidelines and disciplinary 

regulations. The establishment of these extracurricular procedures reflects the School's concern for the 

safety, well-being, and conduct of its students participating in all extracurricular activities, organizations 

or athletics.  

 

Be advised that ACA policies and procedures can change at any time. In the event of a conflict between 

an ACA policy and these procedures, the policy will prevail. 

 

 

Definition of an Extracurricular Activity 
An extracurricular activity is an activity sponsored by the School, an organization sanctioned by Board 

resolution, or an activity approved by the Principal. The activity is not necessarily directly related to 

instruction of the Texas Essential Knowledge and Skills, but may have an indirect relation to some areas 

of the curriculum. Extracurricular activities include, but are not limited to: public performances, contests, 

demonstrations, displays, and club activities. In addition, an activity is subject and regulated by these 

procedures regarding extracurricular activities if any one of the following criteria applies: 

1. The activity is competitive. 

2. The activity is held in conjunction with another activity that is considered extracurricular. 

3. The activity is held on campus, except in a case in which adequate facilities do not exist on campus. 

4. The general public is invited. 

5. An admission is charged. 

 

 

The Role and Responsibilities of the Student 
As representatives of ACA, students who participate in extracurricular activities are expected to 

demonstrate exemplary behavior and dedication, whether at school or away. Students are responsible for 

their attitude, skill development, and improving their personal knowledge of the activity. 

 

No Pass, No Play Rules 

The "no pass, no play" rules came in to effect in 1984. These rules are part of the Texas Education Code 

and Texas Administrative Code and apply to all activities in the school, including extracurricular 

activities. Although the rules have been modified since then, the effort is to emphasize excellence in 

academics first, then excellence in other aspects of the educational experience for a student. 

 



Higher Standards Required of Extracurricular Participants 

In addition to obeying rules set forth in the ACA Student Code of Conduct, extracurricular participants 

must adhere to the particular extracurricular activity’s constitution, handbook, rule book, and/or 

regulations, if any, or rules otherwise communicated to the student by the activity's coach or teacher.  A 

student participating in any ACA extracurricular activity shall comply with the expectations of conduct 

during school time and during personal time (all the time). 

 

General Expectations 

• Obtain a quality education as the primary reason for attending school 

• Be present and give your attention to the activity 

• Show respect to others and yourself 

• Develop and show school pride 

• Compete intensely yet with good sportsmanship and courteous behavior 

• Maintain a positive attitude and positive leadership 

• Commit to personal continuous improvement and demonstrate teamwork which improves the ability and 

capacity of the team to accomplish the goals 

• Do no harm to yourself, such as the use of tobacco or health supplements 

 

Before a student is suspended or removed from participation in an extracurricular activity, and before any 

other consequence is imposed as provided in this handbook, the alleged infraction will be documented and 

a reasonable investigation of the allegation shall occur.  Significant weight will be given to the testimony 

of a school employee who is witness to the infraction. The principal or designee shall then schedule a 

conference with the student and the student's parent to explain the reasons for which the action is being 

taken and to offer the student an opportunity to discuss the matter. The outcome or decision from the 

conference may be appealed through the procedures set forth in board policy related to grievances. 

 

Consequences 

• Parent and student conference 

• Possible suspension / removal (loss of the privilege to participate in the extracurricular activity) 

• Possible extra physical activity requirements 

• Possible behavioral improvement plan or probation from the extracurricular activity 

 

Serious Misbehavior 

Upon the administration's determination that an ACA student participating in a school-sponsored 

extracurricular activity has committed a serious infraction that warrants the student’s removal from an 

extracurricular activity, the student shall lose the privilege of further participation in that activity and 

normal standards of discipline as outlined in the Student Code of Conduct will be enforced.  

 

Grooming Standards 

Students who participate in extracurricular activities shall comply with the School's policy on student 

dress and grooming as well as the teacher's specific requirements for the activity. 

 

Attendance Expectations 

Students engaged in extracurricular activities are expected to participate in all practices, performances, 

competitions, and other events identified by the teacher sponsor.  Teachers will identify times for required 

practices, performances, competitions, etc.   Academically ineligible students may practice or rehearse 

with other students, but may not participate in a competition or other public performance.  A student 

ineligible to participate in an extracurricular activity or organization, but who is enrolled in a state-

approved course that requires demonstration of the mastery of the essential knowledge and skills in a 

public performance, may participate in the performance only if the general public is invited to the 



performance and the requirement for student participation in public is stated in the essential knowledge 

and skills of the course. 

 

Students who fail to appear for a scheduled event without a written excuse from the student's 

parent will be prohibited from participating in the next scheduled activity. Students' absences from 

extracurricular activities shall be excused only for those reasons set forth in the student handbook and in 

the board policy. Excessive unexcused absences may result in suspension or dismissal from the activity or 

organization. Such decisions shall be made in consultation with the campus principal and are subject to 

appeal through the standard grievance procedures provided by board policy. 

 

Students with injuries will be allowed to attend any practice, performance, or other event relating to the 

activity or organization and allowed to participate only to the extent authorized by written order of the 

student's physician. 

 

Students will be excused from participation in any practice or activity if they are observing holy days, 

including days of travel to or from a site where the student will observe holy days.  Excused days for 

travel shall be limited to not more than one day for travel to the site and one day for travel from the site 

where the student will observe the religious holy days.  Students are responsible for notifying their teacher 

and sponsor of any need to be absent for religious reasons prior to the absence. 

 

Students should make every effort to schedule health care appointments at times that will not interfere 

with school or activity participation. If a conflict is unavoidable, the student shall inform the Teacher prior 

to the appointment and provide written documentation upon return to school. 

 

Grade Expectations 

A student who falls into academic ineligibility in any extracurricular activity or organization sponsored or 

sanctioned by the School will receive consequences as provided by the bylaws of the activity or 

organization.  Consequences occur after a grade evaluation period in which the student received a grade 

lower than the equivalent of 70 on a scale of 100 in any academic class.  Consequences continue for at 

least three school weeks and are not removed during the school year until grade improvements are met. 

Until the consequences are removed or the school year ends, the School shall review the grades of the 

academically ineligible student at the end of each three-week period following the initiation of the 

consequences. 

 

 

Role and Responsibilities of ACA Extracurricular Staff 
"Teacher," as used in these procedures, includes coaches, activity or organization sponsors, and other 

School staff who are not administrators or hourly/exempt employees, but who are responsible for 

overseeing an extracurricular activity or organization. These individuals must be School employees. In 

general, the role and responsibilities of the teachers can be organized in four components: 

 

Program Management 

• Maintain all financial accounts and files in the principal's office in accordance with board policy, finance 

department handbooks and procedures, and any other school policies or procedures. 

• Develop an annual budget detailing revenue and expenditures 

• Obtain prior approval from the principal before scheduling activities or placing an activity on the school 

calendar 

• Place on file with the principal a document containing bylaws describing the mission and goals of the 

group, officer and membership requirements of the organization, a description of what process and 



consequences will be followed for students who fall into academic ineligibility while a member of the 

group, and an activity calendar for the school year. 

• Provide and regularly update a list of students participating in the activity or organization to the campus 

principal 

• Make semester schedules for performances, games, practices, competitions, activities, etc. 

• Give announcements to administration 

• Communicate with the campus principal and other appropriate staff regarding the scheduling of 

activities 

• Select any uniforms, other apparel for activities and/or practices, and communicate this information to 

students and parents 

• Ensure that equipment is maintained as directed 

• Organize and supervise fundraising activities in cooperation with appropriate School officials and 

properly account for such funds in a timely manner 

• Ensure compliance with state and federal laws including, but not limited to, copyright laws and federal 

student confidentiality laws 

 

Relationship Management 

• Inform all students and parents of relevant guidelines, schedules, upcoming events, etc. 

• Enforce disciplinary guidelines set forth in the ACA Student Code of Conduct and these Extracurricular 

Procedures, as well as any rules specific to the activity or organization 

• Monitor students' compliance with grade and attendance rules 

• Develop by-laws, guidelines, or a constitution for approval by the principal 

• Prepare and communicate selection procedures to students well in advance of the selection process 

• Keep accurate records of activities, including selection process documentation 

• Model appropriate professional behavior towards students and parents 

• Attempt to avoid scheduling conflicts with other extracurricular activities 

 

Student Skill Development 

• Exhibit good judgment and sensitivity to community and district standards of propriety when planning 

activities and/or selecting performance material 

• Supervise practices and performances 

• Monitor all practices and activities to ensure compliance with all School policies, regulations, and 

procedures as well as any relevant PSIA or other organizational regulations 

 

Stipends 

All clubs must have an employee sponsor and all sponsors will report to the appropriate principal which 

oversees all programs for that age group.  

 

The School will adopt a stipend list that includes extracurricular sponsorship stipends. 

 

Individual stipends of $500 or less will be paid in total in June following the school year the sponsorship 

occurred.  Individual stipends of $501 or more will be paid in two parts: half in December at the end of 

the first semester and half in June following the school year the sponsorship occurred.  The principal or 

other supervisor must sign and acknowledge that the sponsorship work is completed prior to payment. 

 

It is the policy of Arlington Classics Academy not to discriminate on the basis of race, color, 

national origin, sex, age, or disability in admission or access to, or treatment or employment in, its 

programs and activities as required by Title VI of the Civil Rights Act of 1964. as amended, Title IX of 

the Education Amendments of 1972, Title II of the Americans with Disabilities Act of 1990, and Section 



504 of the Rehabilitation Act of 1973, as amended. No provision of an extracurricular behavioral standard 

shall have the effect of discriminating on the basis of sex, race, disability, religion, or ethnicity. 

 

 

I have read and understand the Extracurricular Procedures and Guidelines and agree to abide by 

them.  I understand that if I fail to abide by these procedures that I may lose my privilege of 

participation, position of sponsorship if applicable, and/or receipt of any stipend related to 

sponsorship of extracurricular activities. 

 

 

Printed Name         Date 

 

 

Signature 

 


